Universal Credit mandatory reconsideration pro forma










Name: 

Address:      








NINO: 
The Manager
Department of Work and Pensions
Dear Sir/Madam
MANDATORY REVISION REQUEST
Please accept this letter as a request for a review of your decision in respect of my claim/award of Universal Credit dated      /     /       .   I understand that I must request this in order to activate my right of appeal.

My grounds for asking for the review are that you 

	
	Have failed to take into consideration all of my circumstances in making your decision to impose a sanction.



	
	Have failed to adequately assess my circumstances in considering whether I am LCW/LCWRA 



	
	Have failed to consider my circumstances in considering whether I have a right to reside or am habitually resident.



	
	Have failed to properly consider my circumstances in your determination that I was overpaid Universal Credit



	
	Have failed to consider my circumstances in full in determining whether my award should include the                                                        Element.



	
	Have In making the decision to refuse to award universal credit or to reduce my existing award of Universal Credit the decision maker has not fully considered all of my circumstances.



As I do not accept that the decision maker has properly considered my circumstances or applied the law correctly in making the decision. I would appreciate you carrying out your review timeously.
If my review request is late, please accept that this was due to special reasons that meant that I could not have practicably requested a review any earlier.  My special reasons are: 
Special Reasons for lateness

I authorise Welfare Rights Section, Glasgow City Health and Social Care Partnership, City Chambers East, 40 John Street, Glasgow, G1 1JL, to act on my behalf. 
Please ensure they receive copies of all further correspondence in relation to this review and contact them initially to discuss the outcome of the review.
(delete as appropriate) 

English is not my first language and I may require further support to have your decision translated or to discuss the outcome of the review. For further interviews, I require an interpreter in:

Language: __________________                  Dialect: ______________________

Yours faithfully

Signature:  






Date: 
