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	Domain:
	Marketing & Communications

	Job Title:
	Assistant Marketing & Communications Officers/Assistants

	Grade:
	Grade 4 and above

	Duration:
	11 June – 11 July 


	Summary of Role:
Assist with the management of the Media and Broadcast during tournament, liaise with media and assist with any queries.


	Responsibilities:
The Media & Broadcast Coordinator will be required to perform the following duties:
· Support all elements of digital marketing, social communities, answer enquiries and escalate where necessary.
· Work with the MarComms Team and digital agency to maintain up-to-date content channels (website, intranet, social media, email), as well as planning and scheduling content and monitoring comments.
· Support the marketing team delivery for all activations and campaigns during the event.
· Assist with the delivery of the engagement programme for local residents and businesses, answer queries and comments as necessary.
· Support the Marketing and Communications Team with general administrative duties.


	Skills and previous experience required:
· Previous experience in marketing and communications, PR or media role is desirable
· Excellent communication skills, written and oral, with a flair for copywriting
· Strong digital experience including generating online content and social media scheduling

	Training requirements:
· General on-boarding overview of UEFA EURO 2020 Host City
· Likely 2.5 hour Microsoft Teams session week commencing 31 May
· Role specific training 
· Session specific to your role ahead of your first shift

	Further Information:
If you require any further information, please contact Michaela McKinnon on email at Michaela.McKinnon2@glasgow.gov.uk
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